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Editors Note

This guide arose out of the need for a comprehensive checklist for use during the Risk Management and
Safety training conducted by the PAEC Safety Specialist, during which Supervisors survey a local school facility as
part of their education. This is one tool to assist you in maintaining a safe and healthful workplace.

29CFR1910, OSHA Standards for General Industry, dated January 2001, were used as the basis for this
document.

No checklist, regardless of length or breadth will ever completely satisfy the requirements of an OSHA inspection.

Wherever possible, the guide has been arranged so that you may use one or two pages as a self-contained pull out.
This was in order to facilitate Risk Management training and works well when using multiple individuals or teams to
conduct a survey.

There are two inherent hazards with any inspection checklist, one of which occurs during checklist preparation and
the other during use.

The difficulty with checklist preparation is not what items to include, but rather what items to omit. Everything is
important, but if everything is included, then there is no point to having the checklist, as you have just recreated the
original document. This checklist includes the more commonly found operations, conditions, and violations that
we are encountering during training visits to the field. In some areas, most notably all of Subpart Z and most of
Subpart H, 29CFR1910, these standards were both too copious and too critical for inclusion in this checklist. While
brevity is the object of any checklist, it is secondary to the primary goal of employee safety. In many cases, the
standards that | have provided here will require more extensive research through the use of other official
publications.

This leads directly to the second hazard, which is the tendency to use checklists as a replacement for the original
Regulations, Codes and Policies. That is not the intent, as this checklist is not all-inclusive. It is designed for use as
a supplement to those documents, and should complement, rather than replace them. It will remain necessary to be
conversant with the appropriate State, County, District, and School Regulations (K-20), in order to ensure the
greatest degree of protection. The reference is listed for each item in the checklist as an intentional measure to pull
you back to the original document.

If you have submissions for additions, subtractions, changes, or if you have comments pertaining to this document,
please submit them to the PAEC. All comments, both positive and negative, are welcome, as they will assist in
future revisions of this document. Every effort has been made to ensure accuracy, if a discrepancy is found between
this checklist and the original document; the original document will take precedence in all instances.

References:

1.29CFR1910; General Industry; Jan 2001, 2. Rule 4A-58 Sate Fire Marshal Floridawww.fldfs.com 3. SREF Florida
Department of Education

Foreword

We use regulations to assure statutory and regulatory compliance. PAEC policies, responsibilities and
procedures are used to protect and preserve school personnel and property against accidental loss. It also provides
for public safety incidental to school operations and activities and safe and healthful workplaces, procedures and
equipment.




All standards established by the Department of Labor are adopted as PAEC Safety Standards and will be complied
with in applicable school workplaces.

Supervisors will apply OSHA and other regulatory or consensus safety and health standards to school-unique
equipment, systems, operations or workplaces, in whole or in part, insofar as practicable.

When standards in school publications conflict with a legal standard such as the OSHA Act, or provide a lower
degree of protection, the legal standard will apply. When the school standards are equal to or exceed such
requirements in providing workplace safety, the school requirement will apply.

Whenever possible, Supervisors will evaluate the level of safety provided by established safety and occupational
health standards to determine if additional safeguards are required. Priority for these reviews will be given to
activities with high loss potential.




Table of Contents




Editors Note

Error! Bookmark n

Editors Note

Foreword

CHAPTER 1. RISK ASSESSMENT CODE MATRIX AND TERMS

Severity

Probability

CHAPTER 2. PAEC SAFETY PROGRAM

Organizational structure:

Abatement Programs.

Operational procedures:

Error! Bookmark n

Error! Bookmark n

Safety and Occupational Health I nspections of PAEC Workplaces:

CHAPTER 3.  PREVENTION OF MOTOR VEHICLE ACCIDENTS

Safe Driving Operations

Vehicle Safety Standards

Fire prevention:

Error! Bookmark n

Transport of HazardousMaterial:

Error! Bookmark n

Precautionsagainst asphyxiation:

Error! Bookmark n

Use of Safety Equipment:

Error! Bookmark n

Safe Movement of Personnel:

Error! Bookmark n

CHAPTER 4.  WALKING AND WORKING SURFACES - SUBPART D

General requirements - 29 CFR 1910.22:

ERROR! BOOKMARK NOT |

Error! Bookmark n

Housekeeping:

Aides and passageways:

Covers and guardrails:

Floor loading protection:

Protection of Floor Openings- 29 CFR 1910.23:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

General Requirements

Protection of open-sided floors, platforms, and runways.

Stairway railings and guards:

Fixed industrial stairs- 29 CFR 1910.24:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Stair width:

Stair hazards:

Railings and handrails:

Vertica clearance:

Portable wooden ladders - 29 CFR 1910.25:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Care:

Safety and Occupational Health Checklist - APRIL 2003

Error! Bookmark ni



Use:

Portablemetal ladders - 29 CFR 1910.26:

Error! Bookmark ni

Error! Bookmark n

Care:

Use:

Manually Propelled Mobile Ladder Standsand Scaffolds (Towers) - 29 CFR 1910.29:

Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Genera requirements:

Error! Bookmark ni

CHAPTER 5. EXIT ROUTES, EMERGENCY ACTION PLANS, AND FIRE PREVENTION PLANS - SUBPART EERROR! BOOKMARK NC

Design and Construction Requirementsfor Exit Routes- 29 CFR 1910.36:

Error! Bookmark n

Basic Requirements:

The number of exit routesmust be adequate:

Design and Construction Requirementsfor Exit Routes- 29 CFR 1910.36 Continued:

Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Exit Discharge:

An exit door must be unlocked:

A side hinged-exit door must be used:

Design and Construction Requirementsfor Exit Routes- 29 CFR 1910.36 Continued:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark r

The capecity of an exit route must be adequate:

An exit door must minimum height and width requirements:

Design and Construction Requirementsfor Exit Routes- 29 CFR 1910.36 Continued:

Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

An outdoor exit route is permitted:

Maintenance, Safeguards, and Operational Featuresfor Exit Routes- 29 CFR 1910.37:

Error! Bookmark ni

Error! Bookmark n

The danger to employees must be minimized:

Maintenance, Safeguards, and Operational Featuresfor Exit Routes - 29 CFR 1910.37 Continued:

Error! Bookmark ni

Error! Bookmark n

Lighting and marking must be adequate and appropriate:

The fire retardant properties of paints or solutions must be maintained:

Maintenance, Safeguards, and Operational Featuresfor Exit Routes- 29 CFR 1910.37 Continued:

Error! Bookmark ni
Error! Bookmark nc

Error! Bookmark n

Exit markings must be maintained during construction, repairs or aterations:

An employee dlarm system must be operable:

Employee Emergency Plans - 29 CFR 1910.38:

Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Application:

Written and oral emergency action plans:

Minimum elements of an emergency action plan

Employee darm system

Training:

Review of emergency action plan

Fire prevention plan:

Written or oral fire prevention plans.
Minimum elements of afire prevention plan:;

Employee Information:

CHAPTER 6. POWERED PLATFORMS, MAN LIFTS, AND VEHICLE-MOUNTED WORK PLATFORMS — SUBPART

F ERROR! BOOKMARK NOT DEFINED.

Vehicle M ounted Elevated and Rotating Work Platforms — 29CFR1910.67:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark n
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Genera Requirements:

Ladder Trucksand Tower Trucks:

Vehicle M ounted Elevated and Rotating Work Platforms —29CFR1910.67 Continued:

Error! Bookmark ni
Error! Bookmark nc

Error! Bookmark n

Extensible and Articulating Boom Platforms:

VehicleMounted Elevated and Rotating Work Platforms —29CFR1910.67 Continued:

Error! Bookmark ni

Error! Bookmark n

Extensible and Articulating Boom Platforms Continued:

Electrical Tests:

Bursting Safety Factor:

6 Safety and Occupational Health Checklist - APRIL 2003

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni



Error! Bookmark ni

BOOKMARK NOT |

Error! Bookmark n

Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

BOOKMARK NOT

Error! Bookmark n

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark r

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Error! Bookmark ni

BOOKMARK NOT [

Error! Bookmark n

Error! Bookmark n

Error! Bookmark n

Error! Bookmark n

Error! Bookmark n

Error! Bookmark n

BOOKMARK NOT |

Error! Bookmark n

Welding Standards
CHAPTER 7. OCCUPATIONAL HEALTH AND ENVIRONMENTAL CONTROLS - SUBPART G ERROR!
Ventilation - 29 CFR 1910.94:
Grinding, polishing, and buffing operations:
Spray finishing operations:
Occupational Noise Exposures - 29 CFR 1910.95:
Hearing Conservation Program
Monitoring:
Employee notification/observation of monitoring:
Hearing protectors:
Training programs:
Record keeping:
CHAPTER 8. HAZARDOUS MATERIALS - SUBPART H ERROR!
Flammable and Combustible Liquids- 29 CFR 1910.106:
Container and portable tank sorage
Cabinets:
Inside storage rooms:
Outside Storage:
Outside Storage continued:
Industrial plants:
Service stations:
Spray Finishing Using Flammable and Combustible M aterials— 29CFR 1910.107:
Spray booths:
Eledrical and other sources of ignition;
Ventilation:
Flammable/Combustible liquids-storage and handling:
Protection:
Operations and maintenance:
Liquefied Petroleum Gas Service Stations — 29CFR1910.110
General
CHAPTER 9. PERSONAL PROTECTIVE EQUIPMENT - SUBPART | ERROR!
General requirements - 29 CFR 1910.132:
Eye and face protection - 29 CFR 1910.133:
Respiratory protection—29 CFR 1910.134:
Head protection —29 CFR 1910.135:
Foot protection—29 CFR 1910.136:
Hand Protection —29 CFR 1910.138:
CHAPTER 10. £ GENERAL ENVIRONMENTAL CONTROLS - SUBPART J ERROR!
Sanitation - 29 CFR 1910.141:
General:
Water supply:
Consumption of food and beverages on the premises:
Washing facilities:
Change rooms:
Toilet facilities:
Safety and Occupational Health Checklist - APRIL 2003 7

Error! Bookmark nc
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni



Safety Color Codefor Marking Physical Hazards - 29 CFR 1910.144:

Error! Bookmark n

Color identification:

Specificationsfor Accident Prevention Signsand Tags- 29 CFR 1910.145:

Per mit-Required Confined Spaces—29 CFR 1910.146:

Error! Bookmark ni

Error! Bookmark n

Error! Bookmark r

Genera Reguirements:

No Entry:

Entry:

The Control of Hazardous Ener gy (L ockout/Tagout)—29 CFR 1910.147:
General:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

CHAPTER 11. MEDICAL AND FIRST AID - SUBPART K

Medical Servicesand First Aid - 29 CFR 1910.151:

ERROR!

Error! Bookmark ni

BOOKMARK NOT |

Error! Bookmark n

Generadl:

CHAPTER 12. FIRE PROTECTION - SUBPART L

Scope, Application and Definitions - 29 CFR 1910.155:

ERROR!

Error! Bookmark ni

BOOKMARK NOT |

Error! Bookmark n

Definitions:

Portable Fire Extinguishers- 29 C FR 1910.157:

Error! Bookmark ni

Error! Bookmark n

Genera requirements:

Selection and distribution:

Inspection, maintenance, and testing:

Standpipeand Hose Systems - 29 CFR 1910.158:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Equipment:

Employee Alarm Systems - 29 CFR 1910.165:

Error! Bookmark ni

Error! Bookmark n

Genera requirements:

Maintenance and testing:

CHAPTER 13. COMPRESSED GAS AND COMPRESSED AIR EQUIPMENT - SUBPART M

Air Receivers- 29 CFR 1910.169:

ERROR!

Error! Bookmark ni
Error! Bookmark ni

BOOKMARK NOT |

Error! Bookmark n

Installation and equipment requirements:

CHAPTER 14. MATERIAL HANDLING AND STORAGE - SUBPART N

Handling Materials, General - 29 CFR 1910. 176:

ERROR!

Error! Bookmark ni

BOOKMARK NOT |

Error! Bookmark n

Use of mechanical equipment:

Secure storage:

Housekeeping:

Clearance limits;

Guarding:

Servicing Multi-Pieceand Single Piece Rim Wheels- 29 CFR 1910.177:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Employeetraining:

Tire servicing eguipment:

Safe operating procedure- multi-piece rim wheels:

Sofe operating procedure- single piece rim wheels

Powered Industrial Trucks-29 CFR 1910.178:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Genera requirements:

Changing and charging storage batteries:

Operator training:

Operation and maintenance of industrial trucks:

Truck operations:

8 Safety and Occupational Health Checklist - APRIL 2003

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni



Overhead and Gantry Cranes- 29 CFR 1910.179:

Error! Bookmark n

General requirements:

Stops, bumpers, rail sweeps, and guards:

Rope inspection:

CHAPTER 15. MACHINERY AND MACHINE GUARDING - SUBPART O

Machinery and machine guarding- 29 CFR 1910.212:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

ERROR! BOOKMARK NOT [

Error! Bookmark n

Machine guarding:

Anchoring fixed machinery:

Woodworking Machinery Requirements - 29 CFR 1910.213:

Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Machine construction general:

Machine controls and equipment:

Hand-fed ripsaws:

Hand-fed crosscut table saws:

Swing cutoff saws:

Radial saws:

Band saws and band ripsaws:

Jointers

Planing, molding, sticking, and matching machines

Profile and swing-head lathes and wood heel turning machine

Sanding machines:

Inspection and maintenance of woodworking machinery:

Abrasivewheel machinery - 29 CFR 1910.215:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark nc
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Genera requirements:

Flanges:

Mounting:

Mechanical Power Presses - 29 CFR 1910.217:

Error! Bookmark n
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Mechanical power press guarding and construction, general:

Safeguar ding the Point of Operations- 29 CFR 1910.218

Error! Bookmark ni

Error! Bookmark n

Genera requirements:

M echanical Power-Transmission Apparatus- 29 CFR 1910.219:

Error! Bookmark ni

Error! Bookmark n

Prime-mover guards:

Shafting:

Pulleys:

Belt, rope, and chain drives;

Gears, sprockets, and chains:

Care of equipment:

CHAPTER 16. HAND AND PORTABLE POWERED TOOLS - SUBPART P

General Requirements - 29 CFR 1910.242

ERRORI!

Error! Bookmark ni
Error! Bookmark nc
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

BOOKMARK NOT |

Error! Bookmark n

Compressed air used for cleaning:

Guarding of Portable Powered Tools - 29 CFR 1910.243:

Error! Bookmark ni

Error! Bookmark n

Portable powered tools:

Pneumatic powered tools and hose:

Portable abrasive wheds.

Explosive actuated fastening tools:

Power lawnmowers:

Other Portable Toolsand Equipment - 29 CFR 1910.244:

Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni
Error! Bookmark ni

Error! Bookmark n

Jacks

Abrasive blast cleaning nozzles (sand blasting):

CHAPTER 17. WELDING, CUTTING, AND BRAZING - SUBPART Q

General Requirements - 29 CFR 1910.252:

ERROR!

Error! Bookmark ni
Error! Bookmark ni

BOOKMARK NOT |

Error! Bookmark n

Fire Prevention and Protection

Safety and Occupational Health Checklist - APRIL 2003

Error! Bookmark ni



Protection of Personnel Error! Bookmark ni

Oxygen-fuel gassystemswelding and cutting - 29CFR 1910.253: Error! Bookmark n
Genera Requirements Error! Bookmark ni
Cylinders and Containers Error! Bookmark ni

ArcWedingand Cutting Equipment —29CFR1910.254: Error! Bookmark n
General reguirements Error! Bookmark ni
Voltage Error! Bookmark n
Design Error! Bookmark ni
Grounding Error! Bookmark n
Supply Connections and Conductors Error! Bookmark ni
Operation and Maintenance Error! Bookmark ni

CHAPTER 18. ELECTRICAL - SUBPART S ERROR! BOOKMARK NOT |

General requirements - 29 CFR 1910.303: Error! Bookmark n
Examination, inst allation, and use of equipment: Error! Bookmark ni
Identification of disconnecting meansand circuits: Error! Bookmark n
600 volts, nominal, or less and over 600 volts, nominal: Error! Bookmark n

Wiring design and protection - 29 CFR 1910.304: Error! Bookmark n
Use and identification of grounded and grounding conductors: Error! Bookmark ni
Branch circuits: Error! Bookmark ni
Outside conductors, 600 volts: Error! Bookmark n
Overcurrent protection: Error! Bookmark ni

Wiring methods, Components, and Equipment for General Use - 29 CFR 1910.305: Error! Bookmark n
Wiring Methods Error! Bookmark ni
Cabinets, boxes, and fittings: Error! Bookmark n
Switches: Error! Bookmark ni
Enclosures for damp or wet locations: Error! Bookmark ni
Flexible Cords and Cables Error! Bookmark n
Equipment for generd use: Error! Bookmark ni

Specific purpose equipment and installations - 29 CFR 1910.306: Error! Bookmark n
Cranes and hoists: Error! Bookmark n
Electric welders disconnecting: Error! Bookmark ni
Data processing systems disconnecting means: Error! Bookmark ni

Specific purpose equipment and installations - 29 CFR 1910.306: Error! Bookmark n
Portable electric equipment Error! Bookmark ni

CHAPTER 19. RESOURCE MATERIALS ERROR! BOOKMARK NOT |

Figures

L ADDER OVERLAP REQUIREMENTS (WOODEN LADDERS) .......c.vttieteateeseeseesaesaesiestestesiesseensensensessesaesuesntaseessessesnesseseessessessessenns ERROR! BOOKMARK NO'

L ADDER OVERLAP REQUIREMENTS (METAL LADDERS).......vettttttateeseeseeseeseessessessessessesseensensensessessessesssessessessessessessessessessesenns ERROR! BOOKMARK NO

CONTAINERS ANDPORTABLETANKS ... ctteutestetetestesteatesteaseaseessessessessesseaseasesseaseaseeseesseaseabeabeebeebeeheemeenbenbenbenbenbenbenbeabeebeennens ERROR! BOOKMARK NO'

INSIDE STORAGE ROOMS......cciiiiiiieiectititeee ettt e e e e e e e e e et et eeeeeeeeeeeeseseaaasbabaaeeeeeaeaeeesesaasasssasaeseeeeeeeeeesassnsnsassenaeeeeeeeeeesesannres ERROR! BOOKMARK NO
OUTDOOR CONTAINER STORAGE. .....cceeeiiiiutttttttteeteeeaeeeaassaasasaaseseeeaaaaaaaasasaassssataseseeaaeaeaesssaassssstssseseaeaaaeesesassanssssssassneeasaeeess ERROR! BOOKMARK NO*
OUTDOORPORTABLE CONTAINER STORAGE ...ttt tutttteetssutteeesssuetaesasssseesassssessssssssseesssssssessassssesssssssseessnsseseesnsssseessnssseessnssseeees ERROR! BOOKMARK NO
L AT RINE FACILITIES. .. tttttttttteteeeeeteeeetataee e et e e eeeaeeessa s tataaaeeeeeaeaaaeaeaasaassssstaaeeeeaaeaeaesesaassssssseseeeaeaaeeeaesaaannsnsansaneaeaeaeeeeenesnnnnes ERROR! BOOKMARK NO*
VWELDING ZONE VENTILATION. 1.1tttutttteeesuutteeeassteesessssssessnssesessasssssesssssesessnsseseesasssseessassssessansssssessssssessnssesessnsssseessmssseesssnnnes ERROR! BOOKMARK NO
SHADE GUIDE FORWELDING OPERATIONS .....uttttttttteeteeeeteeeeitutssseseeeeeaeaaeasasassssasssseseeaeaeeeaesaassnsssssseseaeaaseesessasaasssssssnneeeaaaaeees ERROR! BOOKMARK NO

10 Safety and Occupational Health Checklist - APRIL 2003



Chapter 1.
Risk Assessment Code Matrix
and Terms

Hazard Accident probability

severity A C
Frequent Occasional
Catastrophic 1 1 2 3 £
Il Critical 1 2 3 4 £
Il Marginal 2 3 4 5 £
IV Negligible 3 4 5 5 £
Severity
| Catastrophic: Death or permanent total disability, system loss, and major property damage
Il Critical: Permanent partial disability or temporary total disability in excess of 3 months, major system damage, significant property dama
Il Marginal: ~ Minor injury lost workday accident or compensable injury or illness, minor system/property damage.
1V Negligible: First aid or minor supportive medical treatment, minor system impairment.
Probability
A Frequent: Individual item - likely to occur frequently in the life of the system, facility, etc.

Fleet or inventory - continuously experienced.

B Likely: Individual item - will occur several times in the life of item.

Fleet or inventory - will occur frequently

C Occasional: Individual item - likely to occur some time in the life of item.

Fleet or inventory - will occur several times.

D Seldom: Individual item - unlikely, but possible to occur in the life of item.

Fleet or inventory - unlikely, but can reasonably be expected to occur.

E Unlikely: Individual item - so unlikely it can be assumed occurrence may not be experienced.

Fleet or inventory - unlikely to occur, but possible.

NOTE 1)

Hazards will be assessed using the above table, (Risk Assessment Code Matrix) and a Risk Assessment Code, (RAC),
will be determined.

NOTE 2)

Cost of correction, future intended use of the facility and availability of desired alternative methods of control will be
considered.

NOTE 3)

Coordination’s must be affected between Fire Department and Occupational Health Personnel to ensure that hazards
identified by those organizations are entered into appropriate abatement plans.

NOTE 4)

Hazards will be eliminated on a “Worst-First” basis.

NOTE 5)

An abatement plan must be prepared for each RAC 1 or 2 hazard whose correction w ill exceed 30 days.
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Chapter 2.
PAEC Safety Program

Hazard Accident probability
severity A C E

Frequent Occasional Unlikely

Catastrophic

1 3
Il Critical 1 2 3 4 5
Il Marginal 2 3 4 5 5
IV Negligible 3 4 5 5 5
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Organizational structure:

1. Have additional duty safety personnel been appointed in writing?

2. Are employees assigned as additional duties as safety personnel at school or district level?

3. Have the school safety personnel attended a local safety course?

4. Does the school safety leader have 1 year or more retainability in the school upon appointment?
5. Does the school safety leader give safety duties proper priority?

6. Does the school safety leader report directy to the principal, risk manager, or district office on safety
related matters?
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Abatement Programs:

Are hazards assessed in terms of severity and probability and assigned a Risk Assessment Code, (RAC)?

Is coordination effected between Fire Department, PAEC safety coordinator, and Occupational Health
personnel to ensure that hazards identified are entered into the appropriate abatementplan?

Are hazards eliminated on a “worst first” basis?
Is an abatement plan prepared for each RAC 1 and 2 hazard when corrective action will exceed 30 days?
Does the involved school/districtapprove the abatementplan?

Are procedures, such as spotchecking or sampling, used to ensure that interim control measures are being
implemented?

Are copies of the abatementplan placed in each unit in the place where personnel notices are usually
posted?

Are violations that are the responsibility of another agency brought to the attention of the responsible official
for action?

Do PAEC representatives review school/districtabatement plans on an annual basis, at a minimum, to
ensure adequate resource allocation and to ensure that non-resource intensive corrective actions are
accomplished?

14
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Operational procedures

10.

11.

12.

13.

Do leaders and managers ensure that physical standards for facilities and equipment meet or exceed
safety and health ?

Do leaders and managers ensure that the risk management process is incorporated in regulations,
directives, SOP's, special orders, training plans and operational plans?

Do leaders and managers ensure that SOP’s are developed for all operations entailing risk of death,
serious injury, and occupational illness or property loss?

Do leaders and managers develop and implement actions to meet responsibilities contained in the
accident prevention plans?

Do leaders and managers provide focus and continuity to safety program efforts?

Do leaders and managers ensure that appropriate safety and occupational health training is provided to
all personnel?

Are all school personnel protected from coercion, discrimination and/or reprisals for participation in the
school safety and occupational health program?

Do leaders and managers establish specific plans to assure continuity of safety and occupational health
services during special and normal school operations?

Do leaders and managers conduct an annual safety and loss control program, using results oriented
criteria?

Do leaders and managers establish procedures to ensure that required Personal Protective Equipment
(PPE), is provided, used and maintained in accordance with 29CFR1910?

Do leaders and managers establish an effective lab safety program in accordance with appropriate
publications?

Do leaders and managers publish school procedures to implement effective family, sports and
recreation safety programs and identify responsibilities for all subordinate organizations and
installations?

Do leaders and managers establish effective water safety procedures in accordance with American Red
Cross (ARC) and other appropriate publications?
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Safety and Occupational Health Inspections of School Workplaces:

3.

4.

Are all workplaces inspected at least annually using Standard Safety and Occupational Health Inspections,
(SSOHI), procedures?

Unless specifically exempted, do qualified safety and health professionals as defined below conduct SSOHI
inspections?

a) PAEC Safety and Occupational Health Manager/Specialist,

b) PAEC Life Safety Inspector
Other job specialties will provide support within their respective areas:

c) Structural Engineer

d) Fire Protection Specialist/Marshal

e) Industrial Hygienist

f)  Occupational Health Nurse

g) Environmental Health Technician

If the SSOSHI is to be conducted by trained, qualified and appointed collateral duty safety personnel, does the
work site meet the following criteria?

a) Low risk operations as determined by a written risk assessment.
b) Lost time job-related injury rate of no more than 10 per 1,000 personnel, averaged for the last three years.

c) Awritten risk assessment, (IAW 29CFR1910.132), for current operations on file at the work site, conducted
by a qualified safety and occupational health professional as previously described.

Are collateral duty safety personnel, who are to conduct SSOHIs, appointed and validated by the school district
superintendentas possessing the following qualifications, as required by 29CFR1960.57?

a) The ability to recognize hazards

b) The ability to assess hazards, including the requirement and procedures to contact safety or health
professionals when risks are assessed as medium or higher

c) The ability to advise on abatement options, complete abatement documentation, and follow up on
corrective actions

d) The ability to use Occupational Safety and Health Administration standards and PAEC requirements that
are appropriate to the worksite(s)

e) The ability to use equipment necessary to conduct a thorough inspection
f)  Completion of supervisor and/or employee training as required by 29CFR1960.55 and 29CFR1960.59

g) The conduct of at least one inspection accompanied by a qualified safety and occupational health
professional as previously described

Do collateral duty safety personnel conduct their SSOHI inspections on a quarterly basis, and does a qualified
safety and occupational health professional accompany the collateral duty safety personnel on at least one
inspection per year, in order to assure that quality inspections are being conducted?

Are “No-notice” SSOHIs conducted when local safety and healh personnel determine they will provide a
significantly more meaningful assessment of actual operating conditions and practices?

Is a representative of the official in charge of the workplace and an authorized representative of employees
given the opportunity to accompany the inspector during physical inspections of the workplace?
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10.

11.

12.

13.

14.

Does the SSOHI inspector consult a sampling of personnel on matters affecting their safety and health and
offer them the opportunity to identify, in confidence, unsafe or unhealthful working conditions in the workplace?

When an “imminent danger” situation is found, are the supervisor and district Risk Manager head notified as

soon as possible, and does the inspector provide technical advice to the supervisor on the scene, who will
correct the situation or cease the operation and withdraw personnel from exposure?

Are notices of violations for RAC 1 or 2 hazards detected during SSOHI inspections recorded and given to the
appropriate official in charge of the workplace?

Does the official in charge post these notices at or near the hazard within 15 days for safety violations and 30
days for health violations and does the notice remain posted for three working days or until correction,
whichever is longer?

Do all posted notices describe the nature and severity of the violation, the substance of the abatementplan,
and interim protective measures?

Are all violations entered on the comprehensive Safety Inspection Log, or the equivalent?

Are procedures established to follow up on the correction of deficiencies?
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Chapter 3. Prevention of
Motor Vehicle Accidents

Hazard Accident probability
severity A C D E
Frequent i Occasional Unlikely

I Catastrophic 1

Il Critical 1 2 3 4 5
Il Marginal 2 3 4 5 5
IV Negligible 3 4 5 5 5
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Safe Driving Operations

1. Are drivers prohibited from driving more than ten continuous hours and from exceeding a combined duty period of
12 hours in any 24-hour period without at least 8 hours of continuous sleep?

2. If more than 10 hours are needed to complete operations, is a qualified assistant driver assigned to each vehicle?

3. Do driverstake 15-minute rest breaks every 2 to 3 hours, or 100 to 150 miles, whichever occurs first, and are 1-
hour meal breaks provided?

4. During breaks, do drivers inspect their vehicles and ensure that equipment and cargo is secure?

5. Are headphones and earphones prohibited while operating School Motor Vehicles, with the exception of required
and approved hearing protection?

6. Are drivers prohibited fromconsuming intoxicating beverages in the 8 hours prior to scheduled driving?

7. Are drivers prohibited from eating, drinking or smoking while the vehicle is in motion?
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Vehicle Safety Standards

1. Prior to vehicle dispatch, do supervisors ensure that drivers perform proper Preventative Maintenance Checks
and Services, (PMCS), in order to ensure the following?
a) Proper functioning and adjustment of steering, lights, windshield wipers, homns, warning signals, side and
rearview mirrors, restraint systems and other safety devices.
b) Restraint systems are readily available to all occupants of the vehicle
c) Proper condition, (Clean and serviceable), of windshields, windows, lights, reflectors and other safety
devices
d) Effective, operable and adjusted service or parking brakes
e) No leaks
f)  That no condition exists that may cause injuries to personnel or failure of a component
g) Properly secured loads
h) Loads do not exceed design load limits
i)  Safe transport of personnel
2. Do driver training courses and driver performance evaluations include safety aspects of driver maintenance?
3. Are operators responsible and encouraged to bring any vehicle shortcoming to the supervisor’s attention?
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