
PERFORMANCE ACCOUNTABILITY FORMS - To Be Completed By Centers
Performance Item – (directions only….please delete this page when submitting grant)

Deliverable - A tangible product to be developed by the project for dissemination throughout the state
	Type of Deliverable and Brief Description
	Standard for Acceptance 
	Due Date

	For each type of deliverable listed in the RFA, include the name of the deliverable and provide a brief description that includes the topic area, intended audience, and content to be covered).  Additional deliverables can be identified from the following list.  

· Brochure

· Course Content Development 

· Database

· Data Analysis

· Display/Poster/Exhibit

· DVD/CD Rom Production

· Evaluation Instrument

· Curriculum/Instructional Materials for Students

· Manual

· Needs Assessment

· Newsletter

· Policy Paper

· Presentation 

· Report

· Survey

· Training Materials for Trainers

· Video Production

· Website

· Other – Specify:


	For each deliverable, specify all of the proposed standards that will be used to determine whether the deliverable meets the expectations for the project.  The standards should be selected from the following list.

· ADA Compliant

· Appropriate for Duplication

· Appropriately Organized

· Content Accurate

· Content Complete

· Design, Content, and Format Appropriate for Audience

· Grammatically Correct

· Includes Copyright and Funding Information

· Meets Technical Specifications

· Readability Level is Appropriate to Audience

· Review by DOE Staff

· Translated into Appropriate Languages

· User-Friendly
	For each deliverable, provide the date when the deliverable will be complete.  Interim dates for drafts, review, etc., should also be provided as applicable.


Performance Item (duplicate this page as necessary)
Deliverable - a tangible product to be developed by the project for dissemination 
	Type of Deliverable and Brief Description
(including the name, topic area, and content to be covered)
	Standard for Acceptance
	Intended Audience
	Due Date

	Type of Deliverable (Activity): Website
Topics: Accessible Instructional Materials, Assistive Technology, Instructional Technology
Activity Name: FDLRS Technology Web Portal Development
Activity Description: Collaborate with other FDLRS Centers, Teachers, and LATS/RLATS to develop and populate a web portal that addresses AT, IT, UDL, AIM, and curriculum integration with reading, math, and science technology tools.

	Appropriately Organized
Content Accurate
	Discretionary Project Staff

District Staff Teacher
	June 2010

	Type of Deliverable (Activity): Presentation
Topics: Accessible Instructional Materials, Assistive Technology, Instructional Technology
Activity Name: FDLRS Network Technology Presentations

Activity Description: Collaborate with other FDLRS Centers, Teachers, and LATS/RLATS to develop 15, 30, and 60 minute presentations on AT, IT, UDL, AIM, and VI/A.

	Appropriately Organized
Content Accurate
	Discretionary Project Staff
District Staff

Teacher
	February 2010

	Type of Deliverable (Activity): Manual
Topics: Accessible Instructional Materials, Assistive Technology, Instructional Technology
Activity Name: Exploring New Territories 09-10

Activity Description: Collaborate with other FDLRS Centers, Teachers, and LATS/RLATS to update the content for the Exploring New Territories technology integration manual. Estimated dissemination of 150 copies.

	Appropriately Organized

Content Accurate
	Discretionary Project Staff

District Staff

Teacher
	Nov. 2009

	Type of Deliverable (Activity): Course Content Development

Topics: Accessible Instructional Materials, Assistive Technology, Instructional Technology
Activity Name: FDLRS Technology Online Modules 

Activity Description: Collaborate with other FDLRS Centers, Teachers, and LATS/RLATS to develop the content for an online course on AT, IT, UDL, AIM, and VI/A.


	Appropriately Organized

Content Accurate
	Discretionary Project Staff

District Staff

Teacher
	April 2010


Performance Item 
Training and Technical Assistance -  (directions only….please delete this page when submitting grant)
training and TA activities provided onsite, through distance learning media, conferences, workshops, or other delivery strategies. 
	Type of Training/TA and Brief Description 

	For each type of training or technical assistance listed in the RFA, include the name of the activity and provide a brief description that includes topic area, content to be covered and as applicable, the estimated number of workshops, presentations, etc. for the timeframe specified).  Additional training or TA can be identified from the following list.  

- Coaching/Mentoring                            - Coursework at Institutions of Higher Education                        - Conducting a Workshop/Training      
- Exhibits/Poster Sessions                     - Facilitation of a Conference                                                      - Presentation at a Meeting/Conference                                                   - Technical Assistance                           - Other – Specify:

	Method of Documentation
	Standard for Acceptance
	Intended Audience
	Due Date

	For each training or TA, provide the information/materials which will be provided (or otherwise available) to document the performance of the project.

· Agreements

· Analysis of Requests and Responses

· Anecdotal Data

· Contracts

· Evaluation Summaries

· List of Participants

· NRS Report

· Observation by DOE Staff

· Participant Competency Evaluations

· Participant Feedback Summaries

· Peer Review

· Purchase Orders

· Self-Reporting

· Sign-in Sheets

· Travel Itineraries

· Verification of Dissemination to Target Audiences
	For each training or TA, specify all of the proposed standards that should be used to determine whether the activity meets the expectations for the project.  The standards should be selected from the following list.

· Appropriately Organized

· Content Accurate

· Content Complete

· Delivery Appropriate to Content and Audience

· Design and Content Appropriate to Intended Audience

· Follow-up Data Indicative of Effectiveness

· Format Consistent with Content and Intended Audience

· Grammatically Correct

· Meets Technical Specifications

· Participant Feedback Indicative of Usefulness

· User-Friendly
	
	For each training or TA, provide the critical timelines for completion of each activity taking into consideration announcements of training availability, delivery of training, completion of follow-up, etc.


Performance Item (duplicate this page as necessary) 
Training and Technical Assistance - training and TA activities provided onsite, through distance learning media, conferences, workshops, or other delivery strategies
	Type of Training/TA and Brief Description 

(include name of the activity, topic area, content to be covered and as applicable to activity, estimated number of workshops, presentations, etc.)

	Type of Training/TA (Activity): Technical Assistance
Topics: Accessible Instructional Materials, Assistive Technology, Instructional Technology
Activity Name: FDLRS Technology Web Portal Webinar

Activity Description: Do three webinars on the resources available on the FDLRS Technology Web Portal.
Estimated Number: 50 participants


	Method of Documentation
	Standard for Acceptance
	Intended Audience
	Due Date

	List of participants

	Delivery appropriate to content and audience
	District staff, teachers, parents
	June 2010

	Type of Training/TA and Brief Description 

(include name of the activity, topic area, content to be covered and as applicable to activity, estimated number of workshops, presentations, etc.)

	Type of Training/TA (Activity): Technical Assistance
Topics: Instructional Technology

Activity Name: School presentations on UDL

Activity Description: Do three 15 minute presentations at school staff meetings on Universal Design for Learning.

Estimated Number: 50 participants



	Method of Documentation
	Standard for Acceptance
	Intended Audience
	Due Date

	Travel Itineraries


	Delivery appropriate to content and audience
	District staff, teachers
	April 2010

	Type of Training/TA and Brief Description 

(include name of the activity, topic area, content to be covered and as applicable to activity, estimated number of workshops, presentations, etc.)

	Type of Training/TA (Activity): Coaching/Mentoring
Topics: Accessible instructional materials, assistive technology, instructional technology
Activity Name: Site-based Team Development

Activity Description: Facilitate and support the development of school based teams to address assistive technology assessment and integration, instructional technology integration, and accessible instructional materials.
Estimated Number: 25 site visits



	Method of Documentation
	Standard for Acceptance
	Intended Audience
	Due Date

	Travel Itineraries

	Delivery appropriate to content and audience
	District staff, teachers
	June 2010


Performance Item -  (directions only….please delete this page when submitting grant)
Service Delivery - delivery of intended services to targeted participants

	Type of Service and Brief Description 

	For each type of service listed in the RFA, include the name of the service activity and provide a brief description that includes the topic area and information about the nature of the service to be delivered and estimated numbers as applicable to activity (e.g. number of assessments, child find screenings, etc.).  Additional services can be identified from the following list.  

- Conduct Developmental Screenings





- Facilitate Statewide Leadership Activities 
- Conduct Student Evaluation/Assessment





- Provide a Defined Program                                         
- Referrals for Other Services







- Other – Specify:
- Facilitate Interagency Collaboration









	Standard for Acceptance
	Method of Verification
	Targeted Participants
	Due Date

	For each service identified, specify from the following list all of the proposed standards that should be used to determine whether the performance meets the expectations for the project. 

· Mentoring Is Appropriate to Identified Needs

· Participation Rate Meets Established Minimums

· Quality of Service Meets Generally Accepted Guidelines

· Quantity of Evaluations/Assessments Meet Established Minimums 

· Quantity of Service Meets Established Minimums

· Referrals Are Appropriate to Identified Needs

· Specified Agencies Collaborate

· Students Evaluations/Assessments Are Administered Appropriately


	For each service identified, provide the information or materials which will be provided (or otherwise available) to document the performance of the project.

· Agreements

· Anecdotal Data

· Attendance Records

· Case Records

· Contracts

· District Data Submissions

· List of Participants 

· Meeting Agendas/Minutes

· NRS

· Observation by DOE Staff

· Participant Feedback Summaries

· Purchase Orders

· Sign-in Sheets

· State-Approved Assessments

· Travel Itineraries
	
	For each service identified, provide the critical timelines including initiation and termination dates. 


Performance Item (duplicate this page as necessary)
Service Delivery - delivery of intended services to targeted participants

	Type of Service and Brief Description (include the topic area and information about the nature of the service to be delivered and estimated numbers as applicable to activity (e.g. number of assessments, child find screenings, etc.)

	

	Standard for Acceptance
	Method of Verification
	Targeted Participants
	Due Date

	
	
	
	

	Type of Service and Brief Description (include the topic area and information about the nature of the service to be delivered and estimated numbers as applicable to activity (e.g. number of assessments, child find screenings, etc.)

	

	Standard for Acceptance
	Method of Verification
	Targeted Participants
	Due Date

	
	
	
	

	Type of Service and Brief Description (include the topic area and information about the nature of the service to be delivered and estimated numbers as applicable to activity (e.g. number of assessments, child find screenings, etc.)

	

	Standard for Acceptance
	Method of Verification
	Targeted Participants
	Due Date

	
	
	
	









